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      Arun Sunshine Group Induction

Induction Process Confirmation


Name: ______________________________________________
Date Joined ASG:_____________________________________
Address: ____________________________________________

1. Read role description

2. Attend meeting to interact with members/ board members and confirm wish to continue in process.

3. Attend further 2 meetings 

4. Meet with Project leader / chair to discuss whether going ahead

5. Sign relevant application form with references for volunteer/ trustee

6. Read and sign all charities policies and provide electronic or printed copies to Project Lead / Chair:

1. Role application form
2. Confidentiality
3. Disciplinary
4. Safe guarding vulnerable Adults
5. Whistle Blowing
6. Grievance
7. Health & Safety

7. Provide photo ID for website

8. Complete and apply for DBS , providing Finance with receipt and copy of certificate

9. Attend relevant volunteer / trustee meetings

10. Undertake 3 month review with Project Leader/ chair

11. Complete 6 month review with Project leader/ chair
Signed as Completed: __________________________________________
Date: ___________________________
Review Document & Process
I confirm has been reviewed annually or sooner if required due to across ASG policies and processes
Date Approved: 3rd August 2025
Next Review Date: July 2027
Approved by: Board
[Type here]

Registered Office: 2 Beechlands Cottages, Beechland Close, East Preston, West Sussex BN16 1JT
Registered Charity Number 1114803
Tel: 07958 777027
Email: kim@arunsunshinegroup.org.uk
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